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TEACHING PORTFOLIO
Al l  appl icat ions for  academic pos i t ions at  the Facul ty  o f  Soc ia l  Sc iences and Humani t ies  must  
inc lude a teach ing por t fo l io .  Be low is  a  descr ip t ion of  what  is  in tended by th is  and what  i t  may 
conta in .

In  genera l ,  a  teaching por t fo l io  may be used for  many purposes a l l  o f  which,  as a ru le ,  are 
re la ted to  document ing and develop ing a lec turer ’s  pedagogica l  competences.  For  example,  i t  
may conta in  thoughts  on pedagogica l  cha l lenges the appl icant  has faced throughout  the i r  
career ,  and thus i t  may serve as a too l  for  the development  o f  teaching sk i l ls .  I t  may a lso 
compr ise a deta i led co l lec t ion of  teaching mater ia l  for  the documentat ion of  the lecturer ’s  
prev ious teaching ass ignments.  In  both cases,  the por t fo l io  may be qu i te  comprehensive.
The facu l t ies  do not  in tend for  such a deta i led work por t fo l io  to  be at tached to  the appl icat ion,  
but  ra ther  a  presentat ion por t fo l io  on teaching which a ims to  g ive,  in  ed i ted form,  an accurate 
impress ion of  the appl icant ’s :

 exper ience and competence in  teaching and educat ion
 formal  teaching qual i f ica t ions and any teaching awards
 re f lec t ions on teaching issues in  genera l ,  and spec i f ica l ly  wi th  regard to  the i r  fu ture 

employment  a t  Aalborg Univers i ty .

The teaching por t fo l io  serves a dual  purpose:  On the one hand,  to  prov ide appl icants  wi th  an 
oppor tun i ty  to  cons ider  and document  the i r  teaching exper ience and qual i f ica t ions and,  on the 
other  hand,  to  prov ide a more so l id  bas is  on which assessment  commit tees may assess 
appl icants .

The teaching por t fo l io  wi l l  form par t  o f  the assessment  whi le  tak ing in to  account  the 
requi rements for  the d i f ferent  job categor ies;  the appl icant ’s  por t fo l io  wi l l  a lso be assessed in  
re la t ion to  senior i ty .

Examples of  the content  o f  a  teaching por t fo l io :

1. Teaching CV:
A l is t  o f  teaching and superv is ion tasks,  inc lud ing spec i f icat ion of  academic f ie lds,  scope,  
leve l  (bachelor ,  master ,  cont inu ing educat ion,  PhD).  P lease s ta te  the teaching method 
used (e.g.  lec ture,  c lass teaching,  exerc ises,  superv is ion,  examinat ion,  co-examinat ion,  
d is tance teaching,  in ternet -based teaching and evaluat ion of  teaching) .  P lease a lso 
ind icate the language of  ins t ruct ion.

2. Programme administrat ion and management:
Exper ience in  programme management  and coord inat ion.  A l is t  o f  s tudy admin is t ra t ion 
tasks,  e .g .  s tudy board membersh ip,  cha i r  o f  s tudy board,  semester  or  course coord inator ,  
accredi ta t ion tasks,  e tc .  Exper ience in  p lanning teaching act iv i t ies .  Exper ience in  
programme development .  Par t ic ipat ing in  commit tees and commiss ions etc .  on educat ion 
issues.

3. Formal  pedagogical  t ra ining:
A l is t  o f  completed courses in  un ivers i ty  pedagogy,  PBL courses,  workshops,  academic 
development  pro jects ,  co l leg ia l  gu idance and superv is ion,  e tc .  Wr i t ten assessment  f rom 
the course in  un ivers i ty  pedagogy for  ass is tant  professors.  Par t ic ipat ion in  conferences on 
pedagogy and d idact ics .  P lease enc lose any documentat ion of  the above,  such as course 
cer t i f icates,  re ferences,  e tc .
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4. Pedagogical  development and research:
Development  o f  new courses,  teaching mater ia ls ,  teaching methods,  examinat ion types or  
o ther  types of  pedagogica l  development .  D idact ic  and pedagogica l  research.  Conference 
cont r ibut ions,  cont r ibut ions to  debates,  sc ient i f ic  ar t ic les on pedagogica l  issues etc .  Peer  
superv is ion,  mentor ing exper ience or  o ther  types of  competence development  act iv i t ies .  
Cooperat ion wi th  externa l  co l laborat ion par tners .

5. Teaching ski l ls:
References on your  teaching sk i l ls  f rom super iors  or  co l leagues.  Teaching evaluat ions and 
any teaching awards rece ived.

6. Personal  ref lect ions and ini t iat ives:
Here you may s ta te any personal  de l iberat ions as regards teaching and superv is ion,  any 
wishes and p lans for  fur ther  pedagogica l  development ,  p lans for  fo l lowing up on s tudent  
feedback/evaluat ions,  e tc .  Personal  re f lec t ions on your  own pedagogica l  pract ice,  
inc lud ing ob ject ives,  methods and implementat ion.  Th is  should inc lude an analys is  and a 
reasoned descr ip t ion of  your  pedagogica l  act iv i t ies  in  re la t ion to  your  pedagogica l  
understanding and s tudent  learn ing.  Thoughts  on the teaching method at  Aalborg 
Univers i ty  (which is  large ly  based on group-organised pro ject  work and problem-based 
learn ing) .

You may enc lose course p lans,  teaching eva luat ions,  own teaching mater ia ls ,  examinat ion 
quest ion papers or  examples of  wr i t ten superv is ion of  s tudents .

Total  number of  pages:
The recommended number  of  pages for  a l l  your  documentat ion:  4-8 pages and a moderate 
number  of  enc losures (scanned to  one f i le ) .

Language:
I f  the pos i t ion adver t isement  is  in  Engl ish,  the teaching por t fo l io  must  a lso be in  Engl ish.  
However ,  enc losures may be submi t ted in  Danish.  When no language requi rement  is  s ta ted,  a l l  
documentat ion and enc losures must  be submi t ted in  Danish.
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